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AGREEMENT TO PROVIDE FUNDS 
FOR COMMUNITY PURPOSES

COMMUNITY DEVELOPMENT BLOCK GRANT FUND

THIS AGREEMENT is made and entered into on this ____ day of February 2021, by and between 
the CITY OF SAN MATEO, a municipal corporation, hereinafter referred to as City, and 
SAMARITAN HOUSE, a nonprofit corporation, hereinafter referred to as Organization.

WHEREAS, the County of San Mateo ratified a declaration of local health emergency in response 
to COVID-19 on March 10, 2020; and

WHEREAS, the United States Congress passed the Coronavirus Aid, Relief, and Economic 
Security Act (CARES Act), on March 27, 2020 which provided the City of San 
Mateo additional funding through the Community Development Block Grant 
program to facilitate assistance to eligible communities, households, and persons 
economically impacted by COVID-19; and

WHEREAS the City wishes to provide rental support to benefit low-income San Mateo City 
residents.

To achieve common goals in the community, the City and the Organization agree as follows:

1. ORGANIZATION: The Organization is an independent contractor, organized in 
accordance with the laws of California, willing to and capable of performing such 
community services.

2. SERVICES:  Organization shall provide the services and/or the improvements described in
Exhibit "A", the Organization Project Scope

3. FUNDING:  The source of City funds is the federal Community Development Block Grant 
Program (CDBG).  Funding shall be used for lawful purposes only. The City reserves the 
right to cancel, lower or rescind the amount of funding provided in this agreement if federal 
funds are less than expected or other Congressional rescissions or restrictions to the program 
occur. There shall be no liability to Organization as a result of the lowering or canceling of 
the funding under this agreement.

Funding by City to Organization shall be on progress payment basis as often as monthly, but 
to ensure timely expenditures, not less than quarterly and shall in no event exceed $521,000. 
In the manner prescribed by the City, Organization shall provide an invoice for each request 
for payment that shall specify how the funds requested for reimbursement have been spent. 
Organization shall maintain receipts related to each reimbursable expense for five (5) years.

4. AGREEMENT TERM:  This agreement shall commence on February ____ 2021 and shall 
terminate on June 20, 2022 or until the CDBG funds have been exhausted, whichever occurs 
last.
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5. FISCAL AND OTHER RESPONSIBILITIES OF ORGANIZATION: Organization 
shall:

A. Comply with Federal Regulations, particularly the provisions of 2 CFR Part 200, 
“Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards”.

B. Establish and maintain a written system of accounts for budgeted funds that shall be in 
conformance with generally accepted principles of accounting. Such system of 
accounts shall be subject to review, approval and inspection by City.

C. Document all costs by maintaining complete and accurate records of all financial 
transactions, including, but not limited to, contracts, invoices, time cards, cash and 
charge receipts, vouchers, cancelled checks, bank statements and/or other official 
documentation evidencing in proper detail the nature and propriety of all transactions.

D. Independent Audits: Organizations must perform an independent fiscal audit once a 
year, in conformance with the generally accepted standard accounting principles. 
Such audits must identify the total funds received and disbursed as well as funds 
granted and expended. The costs for such audits shall be at Organization's expense,
unless otherwise provided for in this Agreement. The Organization Board of Directors 
must provide copies of the completed audits to the City within thirty (30) days of their 
completion and acceptance by the Organization Board of Directors.

E. Disallowed Costs: Disallowed costs are costs not allowed and approved by the City.
Organization is liable for repayment of disallowed costs.  Disallowed costs may be 
identified through Quarterly Reports, audits, examination of invoices, monitoring or 
other sources.  Organization shall be afforded the opportunity to respond to any 
adverse findings which may lead to disallowed costs.

F. Activities described in this agreement must be carried out in compliance with the 
following Federal laws and regulations.

1) Davis-Bacon Act, as amended (40 U.S.C. 276a to 276a-5 and 29 CFR, Part 5), as it 
relates to the hiring of laborers and mechanics on construction projects. Section 103 and
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107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327 et. seq. and
29 CFR Part 5).

2) The flood insurance purchase requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (42 U.S.C. 4001)(Pub. L. 93-234).

3) The relocation requirements of Title II and the acquisition requirements of Title III of 
the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 
(Uniform Act)(42 U.S.C. 4601-4655) and HUD implementing regulations, 49 CFR Part
24.

4) The lead-based paint requirements of 24 CFR Part 35 Subpart B issued pursuant to
Section 401(b) of the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4831(b)).

5) Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.)(Pub. L. 88-352) and 
implementing regulations 24 CFR Part 1 as it relates to prohibiting discriminatory action 
under any activity receiving Federal funds.

The Fair Housing Act (42 U.S.C. 3601-3620)(Pub. L. 90-284) as it ensures fair housing 
practices and prohibits housing discrimination based on race, color, religion, sex, 
national origin, handicap, or familial status.

Executive Order 11063, as amended by Executive Order 12259 (3 CFR, 1959-1963
Comp., p.652; 3 CFR, 1980 Comp., p.307)(Equal Opportunity in Housing), and 
implementing regulations in 24 CFR Part 107, as they relate to non-discrimination in 
housing.

6) Section 109 of the Housing and Community Development Act of 1974, as amended; 
and the regulations issued pursuant thereto 24 CFR Section 470.601 as it relates to 
prohibiting discriminatory actions in activities funded by Community Development 
Funds.

The Age Discrimination Act of 1975 (42 U.S.C. 6101 et seq.)(Pub. L. 94-135) as 
amended, and implementing regulations contained in 24 CFR part 146.

Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and implementing 
regulations contained in 24 CFR part 8 as they relate to prohibiting discrimination 
against individuals with disabilities.

7) Executive Order 11246, as amended by Executive Orders 11375, 11478, 12086 and
12107 (Equal Employment Opportunity) and implementing regulations issued at 41
CFR Chapter 60 and Section 3 of the Housing and Urban Development Act of 1968 (12
U.S.C. 1701u), as amended and implementing regulations at 24 CFR part 135 as they 
relate to equal employment opportunities.

8) Use of debarred, suspended, or ineligible contractors or subrecipients is prohibited 
directly or indirectly as part of this award as set forth in 24 CFR part 5.

9) The Architectural Barriers Act of 1968 (42 U.S.C. 4151-4157) which requires new 
Federally funded buildings and other facilities to be accessible to physically disabled 
persons.
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The Americans with Disabilities Act (42 U.S.C. 12131; 47 U.S.C. 155, 201, 218 and
225)(ADA) which protects the comprehensive civil rights of individuals with 
disabilities.

10) No member, officer or employee of the organization, or its designees or agents, no 
member of the governing body of the locality in which the program is situated, and no 
other public official of such locality or localities who exercises any functions or 
responsibilities with respect to the program during his/her tenure or for one year 
thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or 
the proceeds thereof, for work to be performed in connection with the program assisted 
under the Grant, and that it shall incorporate, or cause to be incorporated, in all such 
contracts or subcontracts a provision prohibiting such interest pursuant to the purposes 
of the certification.

11) There shall be no religious worship, instruction or proselytization as part of, or in 
connection with the performance of this agreement.

G. For public works projects, comply with San Mateo Municipal Code Chapter 3.61 and state 
prevailing wage laws, including contractor registration with the Department of Industrial 
Relations.

6. RECORDS, REPORTS AND AUDITS OF ORGANIZATION:

A. Establishment and Maintenance of Records: Organization shall maintain records, 
including but not limited to books, financial records, supporting documents, statistical 
records, personnel, property, and all other pertinent records sufficient to reflect 
properly (1) all direct and indirect costs of whatever nature claimed to have been 
incurred and anticipated to be incurred to perform this Agreement, and (2) all other 
matters covered by this Agreement.

B. Preservation of Records: Organization shall reserve and make available its records:
1) Until the expiration of five (5) years from the date of the submission of the 

annual financial status report.
2) For such longer period, if any, as is required by applicable law; or
3) If this Contract is completely or partially terminated the records relating to the 

work terminated shall be preserved and made available for a period of five (5) 
years from the date of any resulting final settlement.

C. Program Report: Organization shall provide Program Reports to the City of San Mateo 
detailing progress made toward the provision of services as described in Exhibit "A". 
Reports are due by the 15th of the month following the end of each quarter. 
Organization shall include an Annual Report, in addition to the final quarterly report, 
which summarizes the achievement of stated outcomes for the program year.
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7. SUSPENSION AND TERMINATION:  In accordance with 24 CFR 85.43, suspension or 
termination may occur if the Organization materially fails to comply with any term of the 
award, and the award may be terminated for convenience in accordance with 24 CFR 85.44. 
Either party can terminate the agreement upon 60 days’ notice.

8. INTEREST OF PUBLIC OFFICIALS: No members, officers, employees or agents of
the City, shall have any interest, direct or indirect, in this agreement or a related subcontract.

9. INSPECTION OF PROGRAM: It is understood that periodic review of the 
Organization's program will be necessary under procedures set forth in the City's CDBG 
Subrecipient Performance Monitoring Procedures.

10. PROGRAM INCOME:  Organization shall record program income as part of the financial 
transactions of the program. Organization agrees that program income shall only be used in 
performing services and activities specified in Exhibit "A".  Program income not used for 
these purposes shall be accounted for and returned to the City.

11. REVERSION OF ASSETS:  If the Organization is dissolved or ceases to exist, any CDBG 
funds on hand at the time of its dissolution shall be accounted for per Section 4.B and 
immediately returned to the City. Any real property owned by the Organization which was 
purchased or improved with City funds in the amount of $25,000 or more under the terms of 
this Agreement shall either:

A. Be used to meet one of the CDBG national objectives for at least five (5) years after 
the expiration of this agreement; or

B. Be disposed of at a fair market value and a proration of these funds shall be returned to 
the City. The proration will be based on the percentage of CDBG funds used to
acquire or improve the property as part of this contract.

12. ASSIGNABILITY: Organization shall not assign this Agreement, and shall not transfer 
any interest in this Agreement without the prior written consent of the City.

13. HOLD HARMLESS:  Organization agrees to hold harmless, defend, and indemnify the 
City, its elected and appointed officials, employees, and agents from and against any and all 
claims, loss, liability, damage, and expense arising out of Organization’s performance or 
nonperformance of this Agreement.

14. INSURANCE:  Organization shall” procure and maintain for the duration of the contract 
the insurance specified in Exhibit “B to this Agreement.

15. NONDISCRIMINATION:

a.   General: No person shall, on the grounds of race, color, national origin, religious 
affiliation or non-affiliation, marital status, medical condition, sex, age, disability 
status, sexual orientation or political affiliation, be excluded from participation in, be
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denied the benefits, or be subjected to discrimination or harassment under this 
agreement.

b.   Employment: Organization shall ensure equal employment opportunity based on 
objective standards of recruitment, selection, promotion, classification, 
compensation, performance evaluations, and management relations, for all 
employees under this agreement. Organization's personnel policies shall be made 
available to City upon request.

16.   PROJECT REPRESENTATION:  The City and Organization hereby designate the following 
agents to act as project representatives and receive all notices in the execution of this agreement.

CITY: Sandra Council
Housing Manager
City of San Mateo
330 West 20th Avenue
San Mateo, CA 94403

ORGANIZATION: Bart Charlow
CEO
Samaritan House
4031 Pacific Blvd., 2nd Floor
San Mateo, CA  94403

This agreement has been duly executed by the following parties:

SAMARITAN HOUSE CITY OF SAN MATEO
A nonprofit organization a municipal corporation

By: By: 
  Bart Charlow, Chief Executive Officer Drew Corbett, City Manager

Date: Date: 

Approved as to Form:

By:     
Gabrielle Whelan, Assistant City Attorney
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Attachments:

Exhibit A Project Scope

Exhibit B Insurance Requirements
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EXHIBIT A 

 PROJECT SCOPE

1. PROJECT SUMMARY:  Provide financial assistance in the form of rent payments to 
individuals and families to stabilize their housing and to prevent homelessness as a 
result of the COVID -19 pandemic. This will be accomplished by assessing client 
eligibility according to the City’s funding guidelines. Upon approval, payment of rents 
and deposits will be disbursed directly to vendors (i.e. landlords, owners, property 
managers, etc.).

2. RECIPIENT ELIGIBILITY: Households who receive rent assistance shall be 
residents of the City of San Mateo.  Their income shall not exceed the HUD Section 8 
Income limits for Low Income households for the San Francisco, CA HMFA, as 
updated from time to time - See Attachment 1 -2020 Low Income by Household Size.

3.   DETERMINATION OF ASSISTANCE AMOUNT: Samaritan House will use its 
standard procedures for determining the amount of rental assistance for each household.  
In no event shall the total assistance to a household exceed 3 consecutive months of 
their rent amount.

4.   INCOME VERIFICATION: Each client who arrives at Samaritan House must be 
screened for income eligibility prior to receiving services. Each client has an intake 
session in which they fill out the intake questionnaire packet with a case manager. The 
packet includes screening forms, which gather information on demographics, household 
information, income and expenses, history of program utilization, and other relevant 
information. Supporting documentation is required to support eligibility and verify 
income including pay stubs, bank statements, utility bills, lease agreements, benefit 
letters and other documents as appropriate. Other verification (i.e. direct staff contact 
with landlord) may be required. This third party documentation and/or client signatures 
on certification forms are available on file for review at all times.

5. DUPLICATION OF BENEFITS: Organizations that distribute direct financial 
assistance are responsible for maintaining accurate and current documentation of the 
needs of their clients being addressed with assistance funds to ensure that a duplication 
of benefits does not occur. The amount of each assistance grant being dispersed by the 
subgrantee must exactly match the need described on the application and on the 
documentation. Applications shall contain a section for recipients to certify that they 
agree not to accept other assistance for any of the costs they are currently applying for 
relief for. In the event of a violation occurring, Organization will be responsible for 
recapturing funds on behalf of the City.

6. FEDERAL NOTICE: The policies for any program or activity developed by any 
organization funded by CDBG-CV must be consistent with the implementation 
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guidance found at https://www.govinfo.gov/content/pkg/FR-2020-08-20/pdf/2020-
18242.pdf. Federal Register Notice for CDBG-CV is Docket Number FR-6218-N-01. 

7. PROGRAM BUDGET:
Name of 
agency: Samaritan House - CDBG CV Assistance

Dates: 2/1/2021-6/30/2022

Program Budget for City of San Mateo

Line Item
Funding Request

(how the funds  would 
be used)

Revenue

CDBG - CV assistance funding (City of San Mateo) $ 512,000

Expense

Client Assistance
$ -

Client Financial Assistance $ 458,500.00
$ -

subtotal client assistance $ 458,500.00
Personnel Expenses
List all staff positions that will be part of the CSBG program.

$ -
$ -

subtotal personnel $ -
Operating Expenses
Supplies $ -
Rent $ -
Utilities $ -
IT Communication  Operations, Support and Maintenance $ -
Transportation $ -
Training $ -
Insurance $ -
Other $ -
subtotal operating expenses $ -
Administrative Expense
Administration and Program support (12%) $ 62,500
subtotal admin expense $ 62,500
Total Expenses $ 521,000

https://www.govinfo.gov/content/pkg/FR-2020-08-20/pdf/2020-18242.pdf
https://www.govinfo.gov/content/pkg/FR-2020-08-20/pdf/2020-18242.pdf
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Exhibit A

Attachment 1

2020 Low Income by Household Size

HUD Section 8, San Francisco HMFA

(San Francisco, San Mateo, Marin Counties)

Median Income $143,100 for a Family of 4

Household Yearly Monthly
Size Income Limit Income Limit

1 person household  $          97,600 $8,133 
2 "                    "  $        111,550 $9,296 
3 "                    "  $        125,500 $10,458 
4 "                    "  $        139,400 $11,617 
5 "                    "  $        150,600 $12,550 
6 "                    "  $        161,750 $13,479 
7 "                    "  $        172,900 $14,408 
8 "                    "  $        184,050 $15,338 
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EXHIBIT B

INSURANCE REQUIREMENTS

MINIMUM SCOPE OF INSURANCE 

Coverage shall be at least as broad as:
1. Commercial General Liability (CGL):  Insurance Services Office (ISO) Form CG 00 

01 12 07 covering CGL on an “occurrence” basis, including products-completed 
operations, personal & advertising injury, with limits no less than $2,000,000 per 
occurrence. If a general aggregate limit applies, either the general aggregate limit shall 
apply separately to this project/location or the general aggregate limit shall be twice the 
required occurrence limit.

2. Automobile Liability:  ISO Form Number CA 00 01 covering any auto (Code 1), or if 
Contractor has no owned autos, hired, (Code 8) and non-owned autos (Code 9), with limit 
no less than $1,000,000 per accident for bodily injury and property damage.

3. Workers’ Compensation: as required by the State of California, with Statutory Limits, 
and Employer’s Liability Insurance with limit of no less than $1,000,000 per accident for 
bodily injury or disease. 

If the contractor maintains higher limits than the minimums shown above, the City requires and 
shall be entitled to coverage for the higher limits maintained by the contractor.
Other Insurance Provisions
The insurance policies are to contain, or be endorsed to contain, the following provisions:

Additional Insured Status

The City, its elected and appointed officials, employees, and agents are to be covered as 
insureds on the auto policy for liability arising out of automobiles owned, leased, hired or 
borrowed by or on behalf of the Contractor; and on the CGL policy with respect to liability 
arising out of work or operations performed by or on behalf of the Contractor including 
materials, parts or equipment furnished in connection with such work or operations. General 
liability coverage can be provided in the form of an endorsement to the Contractor’s insurance 
(at least as broad as ISO Form CG 20 10, 11 85 or both CG 20 10 and CG 20 37 forms if later 
revisions used).

Primary Coverage

For any claims related to this contract, the Contractor’s insurance coverage shall be 
primary insurance as respects the City, its elected and appointed officials, employees, and 
agents. Any insurance or self-insurance maintained by the City, its elected and appointed 
officials, employees, or agents shall be excess of the Contractor’s insurance and shall not 
contribute with it.

Notice of Cancellation
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Each insurance policy required above shall provide that coverage shall not be canceled, 
except after thirty (30) days’ prior written notice (10 days for non-payment) has been given 
to the City.

Waiver of Subrogation

Contractor hereby grants to City a waiver of any right to subrogation which any insurer of said 
Contractor may acquire against the City by virtue of the payment of any loss under such 
insurance.  Contractor agrees to obtain any endorsement that may be necessary to effect this 
waiver of subrogation, but this provision applies regardless of whether or not the City has 
received a waiver of subrogation endorsement from the insurer.  
Deductibles and Self-Insured Retentions
Any deductibles or self-insured retentions must be declared to and approved by the City. The 
City may require the Contractor to purchase coverage with a lower deductible or retention or 
provide proof of ability to pay losses and related investigations, claim administration, and 
defense expenses within the retention.  

Acceptability of Insurers

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A:VII, 
unless otherwise acceptable to the City.

Verification of Coverage

Contractor shall furnish the City with original certificates and amendatory endorsements or 
copies of the applicable policy language effecting coverage required by this clause.  All 
certificates and endorsements are to be received and approved by the City before work 
commences.  However, failure to obtain the required documents prior to the work beginning 
shall not waive the Contractor’s obligation to provide them.  The City reserves the right to 
require complete, certified copies of all required insurance policies, including endorsements 
required by these specifications, at any time. 


